Steps to EDIT Assessments on Schoolnet
Log on to nyc.schoolnet.com (Use DOE Email Credentials)

1. Hover over the ASSESSMENT ADMIN category until the sub menu comes up. From there, choose to
FIND A TEST.

O Schoolnet: My Schoalne X\ & how to take a screensho. X - X
< C | & httpsy//nyc.schoolnet.com/main.aspx @
i Apps [ Howto Use the Snipe > Save Media > Free St @ TRIUMPH CLOUD - T° @ triumph_cloud_quick. @ user_manual_ifp_en_ & www.iriumphcloud.cc @ TRIUMPH CLOUD - T° [ e3dbb3889b0781e66 »

;'-;___—g NYC SCh00|net 0 Welcome, JENNIFER!

Assessment Admin
Create & Monitor

School & District Data
Reports & Indicators

Classrooms
Rosters, Reports, Planne,

Create
Tests, Items, Passages, and §

Welc *©

Dashboard Print
Quickly view the tests most relevant
to you or search for a specific test

Find a Test

Your last visit wi Answer Sheets, Student

Usernames, and Booklets Find an ltem, Passage or

Rubric
SUPPORT Co-Authoring Schedule, Assign, Choose
Options
Create start dates, set online

Collaborate with other users on

tems, passages, rubrics and Scanning Administration

m assessments options and assign tests o
students
1
" View & Score Responses
v
ny Track Completion Rates
Re See how many students have

completed each test

SignOut | My Account | Help

Go

What's New
in Schoolnet

vish Performance Tasks, follow the same steps as for the

an be found by searching “ELL” or “"HLA” in Find a Test.
ssociated Resources. ELL Baseline sample items are found
day or two before test administration.

ing and Writing Rubrics for ELLs as well as professional
development modules can be accessed by searching “Language Development” on the Instructional Materials page; filter by grade.

Ch
MCiiuuy o g, v wpin

PERIODIC ASSESSMENT HELP

Schoolnet is the assessment management system

hitpsi//nye T hlighted steps marked with a = are suggested actions to be completed for the current week(s); The Test Coordinator for the

2. Search for a test by narrowing down the assessments in the drop down menu. Make sure to choose
mathematics, the correct grade level and the 2015-20I6 school year (since the assessment was
created last year) and click GO.
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3. Scroll down to see the results of your search. Choose the assessment you would like to edit.
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Results 1-16 0f 16

Test Name Test Category Subject Grade Level Test Stage Start Date »+  End Date
Go-Math Gradel EOY 2015-2016 School Unit Mathematics  FIRST GRADE  Completed 06/08/2016  06/24/2016
First Grade - Chapter 8 School Unit Mathematics  FIRST GRADE  Completed 05/04/2016  06/28/2016
2015-16 NYCPT G1 MAT EOY Central End of Year Mathematics FIRST GRADE  Completed 04/19/2016  06/24/2016
Go Math Grade 1 Chapter 7 2015- School Unit Mathematics ~ FIRST GRADE ~ Completed 03/31/2016  06/19/2016
2016

Go Math Grade 1 MOY 2015-2016 School Baseline Mathematics  FIRST GRADE  Completed 03/03/2016  06/24/2016

Revised (COPY)

Go math grade 1 chapter 5 2015- School Unit Mathematics  FIRST GRADE  Completed 02/23/2016  06/24/2016
2016 (COPY)

Go math grade 1 chapter 5 2015- School Unit Mathematics FIRST GRADE  Completed 02/22/2016  06/15/2016
2016

201516 NYCPT G1 MAT MOY Central Middle of Year Mathematics  FIRST GRADE  Completed 02/02/2016  04/01/2016
Go Math Grade 1 Chapter 4 2015- School Unit Mathematics  FIRST GRADE  Completed 01/05/2016  06/28/2016
2016

Go Math Grade 1 Chapter 3 2015- chool Unit Mathematics  FIRST GRADE  Completed 12/08/2015  04/08/2016
2016

Go Math Grade 1 BOY 2015-2016 School Unit Mathematics  FIRST GRADE  Completed 12/01/2015  06/19/2016

4. You will now view all test details. On the left side menu, select cOpY test.
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5. Edit the Test Name to reflect our current school year. Please keep the assessment names consistent.
GO MATH: GRADE: CHAPTER: SCHOOL YEAR.
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‘ Test Name* Go Math Grade 1 Chapter 3 (SAMPLE)|

Additional Test ID

Subject* Mathematics v

Grade Level* FIRST GRADE v |10 FIRST GRADE v

Number of Items 12

Test Category School Unit v

Hide Item Content Yes @ No @
from Test Results

NOTE: DO NOT CHANGE OR EDIT ANY OTHER DROPDOWN MENU. LEAVE EVERYTHING THE SAME.

6. Scroll down and select generate test.
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7. Choose the question you would like to edit by selecting the ACtiONS dropdown menu. Choose edit.
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Go Math Grade 1 Chapter 3 (SAMPLE) (Test Key Only) [25382]
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8. You will be directed to a new screen. Here you can edit any question in many ways. You can edit the 1'ype

of question (i.e., from multiple choice to open response, etc.)
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9. If you continue to scroll you can edit the poin’r value of the question or edit the Common Core
Math Standard.
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10. Once you have made the necessary edits, scroll to the bottom on the page and select SAVe.
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11. Continue making edits to any other questions by selecting from the left side of the page. When you are
finished with all your edits select Return to Test Details.

© Edit ttem X - x
&« C | & https://nyc.schoolnet.com/Assessltems.mvc/Testltems/ako/edit/ 87bb-a227-482¢c-3157 b9-a146-46c0-| =~ 55855
it Apps m How to Use the Snip J) Save Media > Free St @ TRIUMPH CLOUD - T+ @ triumph_cloud_quick. @ user_manualifp_en_? & www.triumphcloud.cc @ TRIUMPH CLOUD - T+ [Y e3dbb3889b0781e66 »
Go Math Grade 1 Chapter 3 (SAMPLE):Editing (Ans.. ¢ © Return to Test Details
& @Delete 12items <€ >
1 OpenResponse v | |tem -I
NY Common Core: Mathematics » MA 1.1 0A 3 Apply properties of operations as strategies to add and subtract Students need not @
2 Open Response v
3 OpenResponse v Tools and Manipulatives Formula Reference Sheet
None selected ~ & Upload @

+ Add Teacher Instructions
5 Open Response v

v Additional Properties (O

6 OpenResponse v

T OpenResponse v 2

Return to Test Details m
8 OpenResponse v I

9 Open Response v

| 4 Open Response v

atefs). All rights reservec

OSchoolnot Copyright® 2005-2016 Pearson Education, Inc., or its aff
d Item

12. Select make public.
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13. select ready to schedule.
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14. A pop up will appear. Click on OK to continue.
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15. Select Schedule.
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16. Within the Test Settings, select the Start Date (the current date) and End Date (June 23rd).
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Schedule a Test: Test Settings

Go-Math Grade 1 EQY 2016-2017 [25380]

Test Stage

SUBJECT: Mathematics ADMINISTRATION DATES: Not Scheduled
GRADE LEVEL: FIRST GRADE COLLECTION STATUS: Not Started
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17. Scroll down to the bottom and select @dit assignment.
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18. From the Department drop down menu, select OFFICAL_CLASS and select GO.
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Assignment: Select Courses

Go-Math Grade 1 EQY 2016-2017 [25380]

Test Stage

SUBJECT: Mathematics ADMINISTRATION DATES: 11/5/2016 - 6/23/2017
GRADE LEVEL: FIRST GRADE COLLECTION STATUS: Not Started

Select Courses

Course

OFF\CIALCLASS M
Grade FIRST GRADE ¥ 10| FIRST GRADE v Go _




19. Select Course Name to select all classes and then Add Selected.
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& C | & https//nyc.schoolnet.com/Assess/EditAssignmentCo er:

11942 &assignment_type=(

Grade FIRST GRADE v |10 FIRST GRADE v Go

Choose courses 2 Selected courses

Results 1 -50f 5

I Course Name Course ID # of Sections No courses assigned.

OFFICIAL_CLASS 105 X300 X30020161050 1
0

OFFICIAL_CLASS 115 X300 X30020161150 1
1]

OFFICIAL_CLASS 116 X300 X30020161160 1
1]

OFFICIAL_CLASS 210 X300 X30020162100 1
1]

OFFICIAL_CLASS 216 X300 X30020162160 1
0

20. All classes will now appear on the right side of the screen.
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Department OFFICIAL_CLASS M

Grade FIRST GRADE v |10 FIRST GRADE v Go

Assign by Sections

Choose courses Selected courses

Your search did not return any unselected courses.

Course Name Course ID

OFFICIAL_CLASS 105 X300 0 X30020161050
OFFICIAL_CLASS 115 X3000 X30020161150
OFFICIAL_CLASS 116 X300 0 X30020161160
OFFICIAL_CLASS 210 X300 0 X30020162100
OFFICIAL_CLASS 216 X300 0 X30020162160

Done, View Summary >>




21. Scroll to the top of the page and select View Details.
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Assignment: Select Courses

Go-Math Grade 1 EOY 2016-2017 [25380]

Test Stage

SUBJECT: Mathematics ADMINISTRATION DATES: 11/5/2016-6/23/2017
GRADE LEVEL: FIRST GRADE COLLECTION STATUS: Not Started

Select Courses

5 Courses Selected 1 Scheols Selected

22. On the left side of the page. Select Answer Sheets.
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Go-Math Grade 1 EOY 2016-2017 (Test Key Only) [25380]
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23. Scroll down. Click on Section to select all class and then on Geénerate Answer Sheet.
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Details

Test Stage

SUBJECT: Mathematics ADMINISTRATION DATES: 11/5/2016 - 6/23/2017
GRADE LEVEL: FIRST GRADE COLLECTION STATUS: Not Started
Section
Section Search Generate Answer Sheet
Region:

Results 1 -50f 5

School Type: #] Section Teacher 2 of Students
w OFFICIAL CLASS 105 X300 0 RODRIGUEZ 0 RODRIGUEZ, IRIS 24
School
« OFFICIALCLASS115X3000REYESO REYES, JENNIFER 25
Grade Level: « OFFICIALCLASS 116 X300 0 THOMAS O THOMAS, NADINE 25
FIRST GRADE T ¥ OFFICIALCLASS 210 X300 0 STEPHENSON O STEPHENSON, FATIMA 13
Department:
¥ OFFICIALCLASS 216 X300 0 MARTIN O MARTIN, KERIANN 27
- All Departments - v
Course: Generate Answer Sheet
- All Courses - v
Teacher

24. Message that file is being created will appear at the top of the page after clicking Generate Answer Sheet. Click on

circle once it is reéd to download the file. Save and Print answer sheets.
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Go-Math Grade 1 EQY 2016-2017 [25380]
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